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Objective

To secure employment in a setting that will enable me to learn and grow professionally, while contributing to the success of the employer.

Employment

Resource Room Manager ( GVSU Imagination Station ( Allendale, MI
August/99 - present

· Assist GVSU staff with projects, maintain station records, and input computer data. 

· Answer phones, compile and produce inventory reports and oversee proper station usage.

· Work in Print Shop Pro, Microsoft Publisher, and numerous other office programs.

Cashier/Customer Service Rep. ( Save-A-Lot ( Charlotte, MI
July/01 - present
· Greet customers, handle money transactions and perform inventory distribution.

Office Assistant ( Kirkhof School of Nursing ( Allendale, MI
Janurary/01 - May/01

· Greeted guests, answered multiple-line phones, and delivered mail. 

· Entered computer data, compiled travel reports and assisted GVSU staff with a variety of projects.

· Maintained databases in Microsoft Excel, and Access; also worked with Microsoft Power Point, Word, and Works.

Experience with Children

HI/PPI student assistant
9/02 - present

Shawnee Park Oral Deaf Program, East Grand Rapids, Michigan 

· Assist teacher in daily classroom activities, and maintain an organized environment. 

· Participate in lessons, daily recreational activities, and perform audiological duties.

· Gaining valuable knowledge pertaining to my field through observation, participation, and collaboration.

Kindergarten reading tutor
August/01-December/01

Aberdeen Math and Tech Academy, Grand Rapids, Michigan 

· Tutored one student during bi-weekly 60-minute sessions, for the duration of a semester. 

· Focused on implementing reading strategies, letter sounds, and picture clues to assist reading.

Third grade math tutor
Winter 2000

West Leonard Elementary School, Grand Rapids, Michigan

· Tutored one student over several sessions. 

· Focused on counting, number conservation, and strategies in mathematics.

Volunteer Activities

· Relay For Life ( Eaton Rapids, MI -- Assisted children who were walking laps.

· Special Olympics ( Allendale, MI -- Supervised events and assisted in leading groups.
Education

Grand Valley State University ( Allendale, MI – Senior class standing, BS degree in Psychology/Special Education with emphasis in HI/PPI.
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